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Department of Early Printed Books
Information
How to use rare books and other special materials
Conditions of use 

The library’s general conditions of use apply. In addition please register separately once a year for using the special collections (this will cause no further costs). 
For eating, drinking or using your telephone please visit our lounge. It is not allowed to bring food or drink into the Rare Books Reading Room. Electronic devices (as mobile phones or laptop computers) may be used in mute mode only. 
Additional information: 
The books may be consulted inside the Rare Books Reading Room only. 
The reference library of the Rare Books Reading Room (shelf marks RLS A to N) is on open access. Please bear in mind that parts of this reference library are temporarily stored in closed stacks and may be ordered using the blue order forms (shelf marks RLS Az, RLS Dm 6500 to Dr, RLS P to X). All these reference books may be consulted in the Rare Books Reading Room only. Please return them at the information desk. 
Please do not hesitate to ask at the information desk if you need reproductions. 
It is not allowed to take pictures of either the holdings or the premises (photographs, films or scans). 
Please contact the staff at the desks before leaving the Rare Books Reading Room and return your books. We are sorry to exclude any liability for personal items left behind. 
Please do not bring your book trolley into the Rare Books Reading Room. 
Conservation 

Please treat the books with extreme caution and care. Please use pencils only for your personal notes. 
Please do not:

· use ballpoint pens, fountain pens or felt tip pens 
· write into the books or on the books  

· pry open books with tight bindings
· put anything into the books (e.g. notes)
· alter the sequence of single sheets 
You may receive pencils, acid-free strips and other auxiliary materials at the information desk. 
Special permits are required for:
· using cimelia (e.g. parchment prints)
· making rubbing (e.g. of bindings, watermarks)
Reproductions / Publications
Reproductions depend on the physical state of the books. We do not offer photocopies due to conservational reasons. Please ask at the desk for reproductions and fees. 
Please obtain a written consent of the Department of Early Printed Books prior to each publication (edition or pictures) of our holdings in printed or electronic form. You are held responsible for observing all copyright and other legal issues. 

For commercial publication rights please contact the Bildagentur für Kunst, Kultur und Geschichte  (Märkisches Ufer 16-18, D-10179 Berlin, E-Mail: kontakt@bpk-images.de). 
Please quote thus: 
Staatsbibliothek zu Berlin – Preußischer Kulturbesitz – Abteilung Historische Drucke – [shelf mark]. 
In the case of a publication please communicate the bibliographical data. We are very grateful for a deposit copy. 
	Rare Books reading Room

	Phone (Information)

E-Mail (Book orders)
	+49(0)30 266 436666
+49(0)30 266 436667

raralesesaal@sbb.spk-berlin.de

	Opening Hours
	Monday – Friday 9.00 – 19.00 

Saturday 10.00 – 14.00 

	Service hours for book orders
	- Monday to Friday 11.00 and 14.00 
- Monday to Thursday 19.00 for the following day
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